CONTRACT OF EMPLOYMENT

A Contract of Employment is signed this………………………day of ……………………..……2021
Between ………………………………………….hereinafter to be referred to as the “Employer” of the one part and Mr./Mrs./Miss………………………………………….hereafter to be referred to as the “Employee” on the other part whereby it is agreed to as follows:

The Employee shall work a probationary term of ……………….months from the date stated hereunder which term shall be extended upon satisfactory  performance, or upon extreme duress the Employer of the Employee may terminate his Contract after the issuing of one weeks notice or the payment of one weeks wages in lieu of that notice; and,

Where an Employee has satisfactorily completed the said probation, or the extended period, the period of notice to terminate this Contract to be served by either party, shall not be less than (a calendar month) or, where a payment in lieu of notice is payable, the amount to be paid shall be equivalent to the basic (monthly) earnings of the Employee under this Contract.

1.
COMMENCEMENT


The date of commencement of duties shall be …………………………………………..

2.
POSITION


The position for which the employee is to be employed is…………………………….

3.
WAGES


The employee is to be paid at the rate of …………………………….per hour payable 


In arrears to the employee at every ………………….(fortnight./bimonthly/monthly)

4.
HOURS OF WORK

The statutory hours of work under this contract are to be as follows:


Mondays to Fridays:  …………..AM to ……………PM; & …………...PM to ………......PM


Saturdays:              …………….AM to ……….……PM; & ……………PM to ……….....PM

5.
OVERTIME RATES

The overtime rates under the Labor Act shall be applied in this contract, which are:

Mondays to Sundays


Time and a half

Public Holidays



 Double

The employer shall ensure so far as practicable that permission from the Commissioner of Labor is obtained in the event where the weekly hours of continuous work, inclusive of overtimes, is likely to reach or to exceed 57 or 225 hours per month in the carrying out of this contract.

6.
REST DAYS

The employee shall be entitled to a weekly rest of at least 24 hours of continuous rest.  The employee may decide to work on such a rest day.  The overtime rate as stipulated in clause 5 shall apply in such instances.

7.
ACCOMMODATION

The Employer shall provide a housing allowance subject to the basic salary to the Employee in the event housing is not provided during the term of the Contract of Employment. Should accommodation be provided by the Employer to the Employee during the term of the Contract of Employment then an appropriate deduction will be made to cover for costs of maintenance and or as rent subsidy which ever is applicable. 

8.
SICK LEAVE

The employee shall be entitled to up to 22 days of sick leave per year, which shall betaken either consecutively or periodically.  A medical report by a medical practitioner approved by both parties shall be regarded as a authentic request or absence due to sickness.  Such authorized absences shall be paid.

9.
ANNUAL LEAVE

The employee is entitled to be granted annual leave for a period which shall be less than which is provided under Legal Notice 19 of 1982 on Sick leaves and Passage Rules.  The leave granted shall be at the rate of …………. Working days for each complete calendar month in employment which is ……… working days per annum.  These working days shall exclude public holidays, Sundays, or other customary rest days.

10.
MATERNITY LEAVE

A female employee taking a maternity leave shall be entitled to up to 12 weeks for such leaves.  Such leaves shall be six week s before confinement and a compulsory period of sick weeks after the confinement period.  The employer shall pay the employee the amount equivalent to ……25…% of the basic wages for the duration of the Maternity leave.  The female employee is entitled to two working hours of paid absences for the purpose of feeding her child.  This shall be for the period of ………………………… months after the completion of the compulsory period.

11.
COMPASSIONATE LEAVES

A compassionate leave will be granted to the employee for the deaths of immediate family members for periods of mutual agreement.  Immediate family shall include:

Father, mother, brother, sister, son, daughter, grandfather, grandmother of the worker or the spouse of the worker.

Whether or not wages are paid during a compassionate leave shall be subjected to prior agreement between the employer and the employee.

12.
WORKMANS COMPENSATION

The employer shall ensure that the employee is adequately insured for any injuries sustained or for cases of fatalities arising out of injuries or accidents out of and in the course of duties.  The employer therefore has maintained coverage for the employee under the following Policy:

INSURANCE:
………………………………………………………………….

POLICY NO:

…………………………………………………………………..

13.
DISCIPLINARY PROCEDURES

The following measures shall be imposed upon the employee for the purpose of discipline should it be necessary to do so.  The employer shall ensure that the offences committed and the conduct, and attitude of the employee proved to be such that shall warrant the following:

(a) A verbal warning

(b) First written warning

(c) Second written warning

(d) Dismissal after due notice or the payment in lieu of notice

(e) Summary dismissal (for criminal offences)

The employer shall ensure that the employee shall be granted the right to explain himself before deciding on any of the above measures to be taken against the employee.

14.
RULES AND REGULATIONS

The employer from time to time shall establish company rules and regulations that shall, at all times be complied with by the employee.  The employee shall ensure that he/she is obliged to comply with all rules and regulations that are put up by the employer from time to time.  The penalties for non-compliance to the rules and regulations shall be as stated in clause 12.

THE EMPLOYER AND THE EMPLOYEE HEREBY AGREE ON THE TERMS AND CONDITIONS AS STIPULATED ABOVE.


SIGNATURE ……………………………………….. Date……………………………


(EMPLOYER)


SIGNATURE ……………………………………….  Date……………………………


(EMPLOYEE)


WITNESS    ………………………………………….  Date……………………………

______________________________________________________________________________________
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